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SUBJECT: Schedule of Beginning and Ending Dates of Leave Date:  grp 9 g 2005
Years 2005 through 2010

This bulletin provides the schedule of beginning and ending dates of leave years 2005 through 2010. The
attachment to this bulletin outlines the leave year beginning and ending dates for the five-year period.

Leave Year

In accordance with Chapter 12 of the District Personnel Manual (DPM), Hours of Work, Legal Holidays
and Leave, Part II, Subpart 4, Paragraph 4.9 (J)(3), a leave year begins on the 1* day of the 1* full
biweekly pay period in a calendar year. A leave year ends immediately before the 1* day of the 1% full
biweekly pay period in the following calendar year.

Carry-Over of Annual Leave to Next Leave Year and “Use or Lose™ Annual Leave

District government employees who accrue annual leave may carry over to the next leave year a maximum
amount of 240 annual leave hours. The phrase “use or lose” refers to any amount of acerued annual leave
in excess of 240 hours of annual leave. Employees must “use” their excess annual leave amount by the
end of the leave year to avoid forfeiture (loss) of the leave. Agencies may consider restoring annual leave
in excess of 240 Lours that would otherwise be lost if the leave was scheduled in writing at 1=ast 3 pay
per:ads in advarnce of the end of the leave year, approved in writing, and subs=-juently der:ed due to the
“demands of the public business.”

Universal Leave

The provisions of this bulletin de not apply to employees who accrue universal leave. Under the
universal leave system, employees have 26 days of universal leave credited to their universal leave
account on the 1¥ pay period of the leave year; and may carry over not more than five 5 days (40 hours) of
unused universal leave for use in succeeding years. All other unused leave will be forfeited (lost) at the
end of the leave year.
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Attachment 1 of DPM Bulletin Mo, 12-216

Schedule of Beginning and Ending Dates of
Leave Years 2005 through 2010

Date for Scheduling
Leave Leave Year Leave Year “Use of Lose”
Year | Beginning Date | Ending Date Annual Leave
2005 January 9, 2005 | January 7, 2006 | November 26, 2005
2006 January 8, 2006 | January 6, 2007 November 25, 2006
2007 | January 7,2007 | January 5,2008 | November 24, 2007
2008 | January 6,2008 | January 3,2009 | November 22, 2008
2009 January 4, 2009 | January 2, 2010 November 21, 2009
2010 | January 3, 2010 | January l,2011 | November 20, 2010




